David Douglas Day Care, Inc. 
1610 SE 130th Ave.
Portland,OR 97233

Request To Change A Child’s Schedule
Parents:  Please fill out this form to request a change in your child’s schedule.  We must have a minimum of 2 weeks notice.  We will let you know as soon as possible if we have space for your child’s new schedule.

Child’s Name____________________________________________________________________
Current Schedule_________________________________________________________________
Future New Schedule______________________________________________________________

Effective Date____________________________________________________________________
We must receive written notice a minimum of 2 weeks  for all schedule changes.


Notice  Of A Child Leaving the Program

Child’s Name____________________________________________________________________
Last Day with us__________________________________________________________________
We must receive written notice a minimum of 2 weeks  for a child leaving the program.


Date Received__________________________________Director’s Initials_____________________
*Parents, please leave this area blank.
Teacher knows______ Teacher knows______
